Rhetorical Analysis of Cover Letter, Resume, and Interview Presentation
These documents were created for a Technical Writing course at Bloomsburg University. I was to create these documents in an attempt to better prepare myself for entering the working world post college. We were essentially recreating the scenario each college graduate finds his or herself in when it comes to applying for a job. These documents are exceedingly important because of the impact they can have on you getting hired or not. The documents will be analyzed in the following areas: audience, language, design, technological expertise, and an overall critical response.
Audience – The audience in this particular case is the most important part of the document because they are the people deciding whether you get hired or not. Without the approval of these people, there’s no way your going to get the job. This brings about the true reason why I would write these documents, practice. Why would I not want experience in writing documents which could potentially get me a job beyond college? It was definitely important to take the audience into consideration when creating these documents. The audience posted a list of requirements and needs in a job ad. Having this list was helpful in trying to match myself to what and who they wanted.
Language – Language is also super important in these documents. My basic goal is to match myself to the needs of the audience. This is why using the keywords they used in the job ad was the best strategy to use when it comes to this document. Some of this terminology includes: project management skills, organizational skills, diversity, and interpersonal skills.

Design – Having no basic knowledge on the “proper” way to create a cover letter or a resume, I looked to my professor for great insight as to the template I should use. Upon explaining it in class, I was liberated from my rhetorical ignorance. The basic set-up for the resume is pretty standard. However, the set-up for the cover letter, although simple, proved to be very effective. Three paragraphs are used to effectively create the cover letter. The first paragraph is where I share my goal, and I talk about some research I’ve done on the business. The second paragraph is where I attempt to match some of my personal skills with their job ad, and finally, the last paragraph is contact information.
Technological Expertise – In the case of these three documents, there are several different uses of technology here. First, the use of Microsoft Word was essential in the creation of the Cover Letter and the Resume. Secondly, the powerpoint was created using Microsoft PowerPoint. Finally, the internet was used in order to find pictures which worked with the powerpoint in a way which could assist in the visual stimulation of the presentation.

Critical Response – If I was to go back and get another chance to redo these documents, I wouldn’t touch the Resume or the Interview PowerPoint. Pretty much this because the powerpoint presentation, in my opinion, is well done, and the Resume, well, I can’t change where I’ve worked or what I’ve done. However, I would have spent some more time on the cover letter. This was aided by the private session with the professor in which he assisted me on my original draft.
